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CONTENT

EJSE knows you are going to have many different forms of content for your upcoming event. 
Whether it be Presentation files, (ie. Powerpoint, Keynote etc.) video and audio files, we will 
work with you to make sure we can play it all back and integrate it into your event. 

We prefer to have all content and schedules finalized a minimum of 48 hours prior to your 
event date. We understand this isn’t always possible and are prepared to make last minute 
changes if necessary. 

To be as organized as possible, we will provide you with a shared folder where you can upload 
content at any time you like. This folder will be made available to you at any point in time 
once you have assets to deliver.  This folder is a direct connection to the studio with no file size 
limitations.

EVENT BRANDING

EJSE includes event branding services for your keynote(s), panels and overall look of your 
event. You supply the logos, colours and branding elements and our designer will create a 
layout for your approval.



EVENT FLOW

Our goal is to help make sure the flow of your event is smooth and seamless. In order to ac-
complish this a technical script and/or show flow is necessary. If you aren’t sure how to set 
that up, we can help.  There is a downloadable template on our website available in our back-
end client resource centre. If you don’t already have that link, please reach out to your 
account manager and they would be happy to send it over.

FAQ
Q: When should my rehearsal take place?
A: We recommend scheduling your event rehearsal the week leading up to your event. 
If this is not possible, let us know and we will be happy to accommodate you. 

Q: How should I deliver videos and content to EJSE Studio?
A: Our preferred and easiest method would be via the shared folder that was or will be 
supplied to you. If you haven’t received that link, please contact your Account Manager.

Q: Will you record my event?
A: Yes… Unless otherwise instructed, we will be recording your event. You are welcome 
to receive a raw unedited copy at no extra charge.  If you would like us to edit or pre-
pare parts of the broadcast for you, we have editing packages available at an additional 
cost. 

Q: Can we pre-record content in the studio?
A: Yes… This may require an additional day. Please contact us to find out more

Q: My event is changing…Can I adjust my virtual event package?
A: Absolutely. We are here to help and “go with the flow”.  We’ve had many clients have 
their audience sizes change as well as have to change event platforms. If you think your 
event needs to be adjusted or want to discuss options, let us know.

For additional information please visit www.ejsestudio.com/clientresources


